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ITPABHUJIA BHYTPEHHEI'O TPYZAOBOTO PACTIOPAIKA
I'BY PO «KomMnnekcHBIH HEHTP COLHAIBHOIO 00CTYKHBaHHA

HaceseHus ropoja Pasdub»

[. OGuine nonoxeHus
1. IlpaBuna BHyTpeHHero Tpyaosoro pacrnopaaka ['BY PO «KommnekcHbiid meHtp
counanbHOro obcTyKHBaHHA HaceneHus ropona Pasane» (nanee — [Ipasuia) paspaboransi
B cooTBeTcTBHHU ¢ TpynoBeiM kogekcom Poccuiickoii Denepaiiiu ¥ UHBIMH HOPMaTHBHLIMH
npaBoBbIMH akTaMu Poccuiickoii Denepaiiuu, peryaupyroliie Tpy/10Bbie OTHOILEHHS.
2. Hacrosmme IlpaBuna paspa®oTaHBl B LENAX YKPEIUIEHHS MCIHOIHHTEIBCKOM
mucuuriiesl padotHUKoB ['BY PO «KoMmneKkcHbIH 1EHTp CONMambHOTO 00CTYKUBaHHA

Hacellenus ropoja Psaszanmey (nanee — llenrp), yayulueHMs OpraHsaldu  Tpyaa,

palMOHATBHOIO MCIOAB30BAHMA paboyero BpeMeHH H pPacHpoCTpaHsercs Ha Beex
paboTHHKOB LleHTpa He3aBUCHMO OT CTaka H peKHMa paboThlL.

3. Hacrosime IlpaBuna pernaMeHTHPYIOT MOPSOOK MpPHEMa, YBOIbHEHHS, pPekHUMa
paboTbl U 0T/bIXa pabOTHHKOB LleHTpa.

4. Bonpocsl, He yperyauposanHble [IpasHiamy, paccMaTpUBaKOTCH B COOTBETCTBHU C

c]:e,aepa.-‘xbﬁbm 3aKOHOJATe/IbCTBOM, HOpMaMH TpYJOBOI'0O npaBa H HHBIMH HOPMaTHBHBIMH

IpaBOBBIMH aKTaMH.




1. Tlopsi10K mpHeMa | yBO/IbHEHHUS PaBOTHUKOB

I. llpsem Ha paboTy H yBO/IbHEHHE PabOTHHKOB oopmiAeTCs MPHKA30M AMpeKTOpa
LlenTpa.

2. Ilpuem paGoTHuka Ha paGory odopmIsieTcs TIPHKa3oM, H3TAHHEIM HA OCHOBAHMM
3aKIOYEHHOrO ¢ pabOTHHKOM TPYJIOBOrO AOTOBOPA.

[lpu 5TOM rpaxaaHus o00s3yeTcs HCMOMHATH JOMKHOCTHBIE OGS3aHHOCTH B
COOTBETCTBHM C NO/DKHOCTHBIMM HHCTPYKIMSMH M COOMIONATH [IPaBWIA BHYTPEHHEro
TPYAOBOr0O pacrnopsaaka.

3. Ilpu s3aKkmOYeHHH TPYAOBOTO J0OroBOpa m;[o, nocTynaromee Ha paboTy.
MpeanABIfeT paboToAaTeN0 10KYMEHThI, YKa3aHHbIE B cTaThe 65 Tpynosoro konexca PD
H MHBIX HOPMATHBHO — NPaBOBBIX aKTax.

4. Ilpu mpueme Ha paGoTy (ZO HOANMCAHHA TPYAOBOIO noroeopa) paboTonaresns
00s3aH 03HAKOMHTh PabOTHHKA MO POCITHCE C:

YcraBom LlenTpa;

HTONIOACHHEM O CTPYKTYPHOM noapasneneHun LleHTpa, B KOTOpOE OH NpHHHMAeTcs
Ha paboty;

MpaBH/IAMHM BHYTPEHHEr0 TPy A0Boro pacrnopsika LlenTpa;

MOJIO/KEHUEM O 3aILMTE NEPCOHATBHBIX 1aHHBIX paboTHIKOB [lenTpa;

AOTKHOCTHON MHCTPYKLIHEH;

TPeOOBAHHAMH OXpaHBl TPYa H IPOTHBONOKAPHOMN Ge30MacHOCTH;

KOJUIEKTHBHBIM JIOTOBOPOM:

MHBIMH JIOKQIbHBIMH HOPMATHBHBIMH AaKTaMH, HEIOCPEACTBEHHO CBS3aHHBLIMH C
TPYAOBOH IESTETbHOCTBIO PabOTHHUKA.

5. B mpukase o npueme Ha paboTy M B TpPYZOBOM JIOrOBOpE yCTAaHABIHBAETCH
UCIBITAHUE MPONO/IKUTEIBHOCTBIO, IPeAYCMOTPEHHOMN 3aKOHOIATEIHCTBOM.

6. Tpynosbie kHIKKH XpausTes B LlenTpe ¢ MomenTa npuema Ha paboTy H BeIIAIOTCH

PabOTHHKY Ha PYKH B [IeHb YBOJIbHEHUS (MOCTeHHI 1eHb PaGoThi).




o MuCchMEHHOMY 3afABICHHIO padOTHHKA CIEIHAIMCT [0 Kaapam IlenTpa ods3aH He
oanmee 3 nHelf co [HsS MOAAadyM 3asBIEHHMs BBIAATh €My 3aBEPEHHYIO HaICHKAIIMM

00Opa3oM KOMHIO TPY/10BOH KHH/KKH W APYTHX JOKYMEHTOB, CBS3aHHBIX C pabOTOMH.

[11. OcHoBHbIe paBa U 00s3aHHOCTH paboTHHKOB LleHTpa

1. Tlpu ocyllecTBIEHHH CBOMX MPaB U HOMKHOCTHBIX obs3anHOCTEH pabOTHHKH
pYKOBOJCTBYIOTCS KoHCTHTYLHEH Poccuiickoi denepannu, (henepanbHBIMH
KOHCTUTYLMOHHBLIMH 3aKOHAMH, (elcpalbHbIMH 3aKOHAMH H 3aKOHAMH Psazanckoi
oBacTH, 3aKkoHOaTensecTBOM Poccuiickodl dexepauuu O TPYIe, VYkazamu [Ipesnnenta

.
Poccuiickoii @enepauuu, YcraBod LleHTpa, HACTOAIMME [pAaBAIaMH  BHYTPEHHCETO
TPYJOBOrO PACTIOPAAKA W MHBIMH HOPMATHBHBIMH TPAaBOBBIMHA aktamMi PoccHiickoi
denepanuu U PsizaHcko 00nacTH.

2. PaGoTHMK MMeeT IPaBo Ha:

oBecretenre HaIeKALMX OPraHM3alMOHHO-TEXHHYECKHX yCIIOBHH, HEOOXOANMBIX
JUTSE MCTIONHEHNS! JOTKHOCTHBIX 00A3aHHOCTEH;

OTIbIX, O0ecrnedyrBacMbld  YCTAHOBICHHEM HOPMAJbHOH  MPOJOIKUTENBHOCTH
clyKeOHOro BpeMeHH, MPeAoCTaBICHHEM BBIXOAHBIX nHeH W HepadouMx Npa3aTHHYHBIX
JHEH, 8 TAKKE eXKero/HBIX OIIa4iBaeMbIX OTILyCKOB;

omnary Tpyaa M JpyrTMeé BbiIIaTel B COOTBETCTBHH € AeHCTBYIOIIHM
3aKOHOIATEILCTBOM, TPYI0BbIM H KOJJIEKTHBHBIM IOTOBOPOM;

[10Jy4eHHe B yCTAHOBICHHOM IIOpsJKE uH(GOPMALIMK U MATEPHANIOB, HEOOXOIUMBIX
1S HCIOJHEHMS AODKHOCTHBIX OOA3aHHOCTEH, a TaKKe Ha BHECEHHE NpemIoKeHHH O
COBEpIIEHCTBOBAHHH AesTeNbHOCTH LIeHTpa;

TaiiHy, €C/Ii MCTIONHEHHE J0IKHOCTHBIX 00s3aHHOCTEN CBA3AHO C WMCIIOIb30BAHHEM
TAKMX CBEICHHH;

obbenuHeHne B MpodcorO3HbIC OpraHU3ani;

J0CTYN B yCTaHOBJTéHHOM MopsfKe B CBA3M C WCIOTHEHHEM JIODKHOCTHBIX

OGS3AHHOCTEH B TOCYIAPCTBEHHbIE OpPraHbl, OpraHbl MECTHOrO  CamOynpaBICeHHA,



o0llecTBeHHble 00beMHEHUS i HHbIE OPraHH3allfH;

O3HaKOMIIEHHE ¢ MaTepHalaMH JHYHOrO feNa, a Takke Ha MpUOOLICHHE K JTHYHOMY
[ejy €ro NHCbMEHHBIX OOBACHEHHH U IPYTHX JOKYMEHTOB M MaTepHalOB;

3ALLUTY CBEACHUH O HeM;

HHbIC MpaBa, npepocrasieHHble eMy TK P® ¥ uHBIMH HOpPMaTHBHO MpaBOBbIMH
AKTaMH.

3. PaBGotHuk obsi3aH:

cobmonars Koncrurtyumiwo Poccuiickoi ®enepauuu, benepaibHbIe
KOHCTHTYLHOHHBIE 3aKOHbI, (enepanbHbIe 3aKOHBI, UHbIE HOPMATUBHBIE IPABOBHIE AKTEHI
Poccuiickoli ®enepauuu 1 Pasanckoit obmacty, n 0BecreuBaTh X HCTIOMHEHNE;

HCIIO/IHATE  JIOJDKHOCTHBIE  OOSI3aHHOCTH B COOTBETCTBHM € JOJKHOCTHBIMH
HHCTPYKLHAMHU;

HCIIOJIHATD MOPYYEHHsI COOTBETCTBYIOIIMX PYKOBOAHTE/IEH, NaHHble B Mpeienax ux
TIOJTHOMOYHH, YCTaHOBJIEHHBIX 3aKoHOAaTenbcTBOM Poccutickoii enepaiuu;

coOMI0AaTh IMPH HCMOIHEHHH OJKHOCTHBIX OOSM3aHHOCTEH NpaBa M 3aKOHHBIE
MHTEpPECHl Tpazk1aH U OpraHnu3aluii;

coOnmoaaTh NpaBUia BHYTPEHHEr 0 TPYI0BOrO PacropsiIKa;

cobmronare TpeDOBAaHUS 10 OXpaHe Tpyda U odecnedyeHUI0 0e30MacHOCTH TPyaa:

[OAAepPKMBATh YPOBEeHb KBalM(HUKALMH, HEOOXOAMMBIA I8  HaUIeKalero
HCIIOMHEHHA TOKHOCTHBIX 00A3aHHOCTEI;

HE pasrialiath CBE/ICHMH, CTABIIHE €MY H3BECTHBIMH B CBS3H C MCMOMHEHHEM
JOJKHOCTHBIX 00SI3aHHOCTEH, B TOM 4YHCIe CBEIEeHUH, KAacaloMUXCsl YACTHOM KH3HH M
3J0pOBbS IPaKIaH UK 3aTParuBaIONINe HX YeCTh U IOCTOMHCTBO;

Oepeyb WMYIIECTBO, TIPEAOCTABICHHOE €My /IS MCHOJHEHHS JIOJKHOCTHBIX
00A3aHHOCTEH; |

coo0mare CNeUManucTy MO Kaapam 00 H3MeHeHHH Y4YeTHBIX NaHHBIX (ceMeiHoe
NoJoKeHHe, U3MeHeHUue (pamMITiu, H3MEHEeHHE MeCTa KHUTEIbCTBA, U3MEHEHIE CBEIEHIUH O

BOHMHCKOM YHETE H T.H.).’.




IPOABJIATH B3aHMHYH0 BEX/IMBOCTh, TEPIIUMOCTE U YBaKeHHe.

4. Ilepeuens mnpaB u oOA3aHHOCTell palOTHHKA ONpENeNnseTcs AOMKHOCTHOIN
HHCTPYKLHEH.

5. 3ampemaerca kypeHHe Tabaka Ha pabouMX MECTaX H B MHBIX MOMEIISHHSX, 3a

HCKITIOYEHHEM MECT, CMIEHHANbHO OTBEACHHbIX 14 KypeHHs Tabaka.

1V. OcHoBHbIe npaBa H 06543aHHOCTH AIMUHUCTPALIME Llenrpa

1. Tlpn ocymiecTBIGHHH CBOMX IMpaB M WCIOJHEHHH CBOWX OOS3aHHOCTEI
anvuuncTpauns llentpa pykosoacrsyercs Koncrurynmeidt Poccuiickoii Menepannn,
(he/1epalibHBIMM KOHCTHTYLIHOHHBIMH 3aKOHaMH, (elepafibHbIMU 3aKOHAMM M 3aKOHAMH
Psasanckoii obmactn, 3akononarensctBoM Poccuiickoii Penepammn o TpyAe, YkasaMH
[Ipesnnenta Poccuiickoit ®enepaunn, Ycrasom IleHTpa, HacTOAWIMMU [paBHIAMH
BHYTPECHHEI0 TPYIOBOIO pacrnopsiika ¥ HHBIMH HOPMAaTUBHBIMH TMPABOBBIMH aKTAMH
Poccuiickoii Menepanuu ¥ Ps3anckol obnacTy.

2. Anmunuctpauus LleHTpa Bripase:

B COOTBETCTBHH C 3aKJIOYEHHBIMH C pabOTHHKAMHM TPYAOBBIMH [JOrOBOPaMH
M YTBEPKICHHBIMH IHPEKTOPOM JIO/KHOCTHBIMH HHCTPYKIHAMH [JaBaTh paGOTHHKAM
MOPYYeHHs U YCTHBIC yKasaHus, 00s3aTe/bHble U1 HCMONHEHUS, HANPABIATE PAOOTHHKOB
B Clly:KeOHbIE KOMAH/IMPOBKH;

KOHTPOTHpOBaTb  cobmogeHue  paboTHukamu  TpeGoBaHM  JOIKHOCTHOI
WHCTPYKIMH, HWHBIX HOPMATHBHBIX [PaBOBLIX aKTOB, PeryJHPYIOUIHX TPY/0BbIe
OTHOILIEHUS.

3. Anmunnctpanus Llenrpa ods3ana:

co3gaBaTh pabOTHHKAM ycnoBHs i 3(QQGeKTHBHOW paGoThl, OpPraHU30BHIBATH
H3Y4CHWE HMMH I[E€pPeAOBOr0 OIbITa, CBOEBPEMEHHO [AaBaTh pabOTHUKAM 3aJaHus,
obecrieynBaTh UX BCEMH HEOOXOAMMbBIMU MaTepHaIaMH, 000pY10BaHHEM, OPITEXHHKOI;

00€CIeYnTh MPaBHUIIBHOE NPUMEHEHHE JeHCTBYIOIMX YCAOBHIl OMLIATHI "

CTUMYJIHPOBAHUA TPY/Ia, BBITLIATY 3apabOTHOH M1aThl MBA pasa B Mecdll - 5 ¥ 19 yncna;




O0ecneunTe  yCTOBHSL s COOMIONEHMS  MCMONHHTENBCKOH  IMCLHMILIHHBL,
PaLMOHATBHOIO HCII0/Ib30BaHKs paboyuero BpeMeHH:

[IPUMCHATE MEPbl AUCLMILIHHAPHOIO H/IH OOLIECTBEHHOIO BO3ACHCTBHUA, a Takike
HHBIC MEpBI, [PEAyCMOTPEHHBIC 3aKOHOAATeNbCTBOM P®d, 3a HapylueHHe TPyIOBOI
AUCIHTUTHHEL, T.€. HEHCIIOHEHHE WM HEHajule)allee MCNOTHEHHe N0 BHHE PaboTHHKA
BO3/TOKEHHBIX Ha HEr0 TPYIOBEIX 00S3aHHOCTEI

O0BEKTHBHO OLEHHBATH BK/Ta paGOTHHKOB H B YCTAHOBJIEHHOM HODSIIKE IIPUMEHSATh
MEpBI NOOIIPEHHS 33 YCTICIIHYIO H J0OPOCOBECTHYIO paboTy;

CBOCBPEMCHHO ~pacCMaTpHBaTh MpPEIOKEHHS M 3adBleHHs pabOTHHKOB 1O
YYHILCHHIO YCITOBHH TPY/a M OTABIXA, COOBIIATE MM O MPUHATBIX Mepax;

BHMMATEIbHO OTHOCHTBCA K HY’/KIaM U 3arpocam paboTHHKOB.

V. PexuM pabouero BpeMeHH U BpEMeHH OTHbIXA

I. Jlns paboTHuKOB LleHTpa ycTaHaB/IMBAETCS ClTe/TY 0Nl PEKUM padoyero BpeMeHH
M BPEMEHH OTIbIXa:

[IPOOJIKHTEIBHOCTE padouel HelleH - MSTHAHEBHAS C ABYMA BbIXOIHBIMHU THAMH:

BBIXO/IHBIE JIHH (€XKeHe/IeIbHEIH HeNpPepLIBHBIH 0T/bIX) - Cy660Ta, BOCKpeceHbe;

B MMOHE/Ie/IbHUK, BTOPHHK, CpPely, YeTBEPr Hauaio paboTel B 9 4acoB, OKOHYAHHE —

B |18 4acos;

B [IATHUIY Ha4yano paboThl B 9 4acos, okoHuaHHe - B 16 4acos 45 MunyT.

IlepepeiB B Tedenue paGoyero mus — ¢ 13 4acos g0 13 yacos 45 MUHYT.

Hauano u oxonuanue pabouero BpeMeHHM MOKET GBITh H3MEHEHO M0 XonarancTBy
PYKOBOIMTENCH CTPYKTYPHBIX MOJApPA3leNeHHH B CBA3M C  [IPOU3BOJCTBEHHOM
HEOOXOIUMOCTBIO.

IIpogomxurenbHocTe pabodero NHs HakaHyHe HepabOUMX NPA3MHHUHBIX HEH

YMEHBUIACTCA HA OIHMH YHac.




CMeHHBIH pekuM paboTel MO rpaduKy CMEHHOCTH yCTaHABIMBACTCAH palOTHHKaM,
JAHUMAMOLIAM  JOKHOCTb: cToposk. ['padwkm CMEHHOCTH [OOBOAATCH 1O CBEIOCHHI
paBOTHUKOB He MO3IHEE, Y€M 33 OJIHH MECSLL 10 BBEICHHA HX B aeiicTBHE.

Jins  paGoTHukoB, paboTaromMX M0 CMEHHOMY rpaduKy YCTaHABIMBACTCH
CYMMMpPOBaHHBIH yueT pabo4ero BpeMeHH. [TpOAOIKATEILHOCTD YUETHOIO HEpHOaa 1 roa.

Jins  paGOTHHKOB,  3aHUMAKOLIMX  IOKHOCTBH «[TOMOIIHMK  TI0  YXOIy»
yCTaHABIMBAETCS CyMMHPOBAHHBIH  y4eT paOouero Bpemenu. IIpofOMKUTEILHOCTE
yuetHoro mepuona 1 roa. HopmanbHOE HHCIO pabOUMX YacOB 3a YYCTHbIH MEPHON
ompenenserca HCXoad U3 YCTAHOBJIGHHOM [UId  [@HHOH KaTerophw padOTHHKOB
erKkeHe Ie/IbHOM MPONOKUTETBHOCTH paboiero BpEMEHH. )

B Ttabene yuera palouero BpPeMEHH [OMOLUIHHKA IO YXOIY NPOAOIKHTEIBHOCTh
padoThl B paOdouuil JeHb B COOTBETCTBHH C rpadKoM, ONpenenseTcs MmyTeM IC/ICHNA
0TpabOTaHHBIX HacOB 3a YYETHBIH MEepHO. (1 momoBuHA Mecsla, 2 MONOBHHA MeCAUa),
OIpe/eNeHHBIX B OTYETE O MPEeIOCTABICHUH COUMATBHBIX YCIIYT MO YXOILY, BKITIOUEHHBIX B
COLMATBHBINA MAKeT JONTOBPEMEHHOIO YX0/1a, MPeloCTaB/IAeMbIX TPAKIAHHHY Oecratio
B opMe COIMAIBHOTO 0OCIYKMBAHHA Ha JIOMY, OpPraHH3aToOpoM yXOZa, Ha KOJH4YECTBO
oTpaboTaHHBIX AHEH 38 YHEeTHBIH NEepPHON ( 1 monoBUHa Mecs1a, 2 MONOBHHA mecsua).

B ciayuasx MpeayCMOTPEHHBIX 3aKOHONATeIbCTBO paboTHMKAM YCTaHABIMBACTCS
coKpalieHHas IpoJIoTAKHTEAbHOCTD pabo4ero BpeMeHH.

2. B ciyuasx, YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM Poccuiickoit @ezepaliiu, U 110
3asBeHuio paboTHMKa LleHTpa IMPEKTOp BIpaBe H3MEHMTH My BpeMi Hayasla M
OKOHYaHHsI pabOTBHI.

3 PaboTHMKaMm. 3aHMMAONMM  DOMKHOCTb ~ BOJMTENIb  yCTaHABIMBACTCA
HEeHOPMHPOBaHHBIA pabo4ni 1CHb.

4, B cinydae ciy:keOHOH HeOOXOAMMOCTH BBIXOJA paborauka LlenTpa 3a npeneisl
[lentpa paboTHHMK 00f3aH JOKIabIBATh 06 ybbiTHM W npuOBITHHM Ha paboty
HenocpeCTBeHHOMY PYKOBOJHTENIO € perucTpalieii yObITHS 1 TPHOBITHA B CIIELHATEHOM

JKYpHAeE.




3. Oteytersue pabornuka llentpa Ha pabouem MecTe B TedeHue paGoyero BpeMeHH,
KPOME cilydaeB Hellpeo10MMOH CHITBl H BPEMEHHON HEeTPYIOCIOCOOHOCTH, OMyCKaeTCs
MCKJIFOYUTEIBHO  [10  COMIaCOBAHHK € JIMPEKTOPOM MM HENOCpeJCTBEHHBIM
PYKOBOHTE/IEM.

6. Paboruuk lLlenTpa 7nM4YHO MWW  4epe3 CBOMX MpeacTaBUTeNeH H3Bellael
HETIOCPEICTBEHHOI0 PYKOBOAMTEIS H OTBETCTBEHHOIO 34 BejeHue Tabens yyera pabouero
BPEMEHH, O CBOEM OTCYTCTBHM Ha paboueM MecTe B clydae BpeMeHHOM
HETPYZOCIOCOOHOCTH, B TEUEHHE [ABYX pabouyMX [HE co IHs ee Hauana.

7. OvepenHOCTL  NPEAOCTABACHHA  CKETOAHBIX  OMIAYMBAEMBIX  OTHYCKOB
YCTAHAB/IHBACTCH B COOTBETCTBHH € rpadMKOM OTIYCKOB, S’TBep}KHaEMbIM JIUPEKTOPOM ¢
YHETOM MHEHHs [IepPBUYHON Mpod)cOI03HOM OpraHu3aliy He Mo3aHee, YyeM 3a 2 HejlenH 10
HaCTyMIeHHd KaneHjapHoro rozaa. [paduK OTHYyCKOB COCTaBIACTCA HA  Kawkblii
Ka/IeH1apHbIM FOJT M JIOBOJMTCA 10 cBe/leHHs Beex paboTHrukoB LleHTpa.

8. PaboTHukaM — MpenoCcTaBiferTcs — eXeroJHbl  OMIauuBaeMBIH  OTIYCK
[POIOJKUTENLHOCTEIO 28 KaneHJapHbIX  aHed. EKeromselil  [OMONHMTENLHBI
OIlJIaYHBAEMbBIN OTIYCK NPe10CTaBIAKTCS:

- paDOTHHKAaM C HEHOPMHPOBAHHBIM pabouydM [HEM B pasMepe 3X KaleHJapHbIX

IHEeH.

9. Pexnum paboTel CTPYKTYpPHBIX MOJpa3jelleHUil yCTaHaBIMBAeTCs AHPEKTOPOM B
COOTBETCTBMH ¢ padoyed HEOOXOAMMOCTBIO, C COXpPAHEHHEM BPEeMEHH IMepepeiBa Uls
OT/1bIXa U MUTAHHS.

10, BzaumopeHcTsue  Mex1y — CTPYKTYpPHBIMH  nojpasjeneHusmu  LlenTpa

OCN LICCTRANETCS Yepes PyKOBOIUTENeH CTPYKTYPHLIX [101pa3iae/IeHuil.




VI. [loowpenus 3a Tpya.

1. Jns mnoompeHus paOOTHHKOB, JOOPOCOBECTHO HCHOJHAKIINAX TPYIOBbIE
00s3aHHOCTH, 3@ MPOJO/KUTENBHYIO W Oe3yNmpeyHylo paboTy M JApYrHe YCIeXH B TpYIe
padoToaaTesb NPUMEHSIET CleAYIOLIHEe BHIbI MOOUIPEHHS:

- 00bsiB/IeHHe O1aro1apHOCTH;

- BblJa4a [IPEMHH;

- HarpaKJIe€HUe LEHHbIM M01apKOM;

- HAarpaXKJeHue Mo4YeTHON rpaMoTOH,

- MPeACTABIACT K 3BAHUIO JIYYLUErO M0 MpodeccHH.

2. [Noompenns oOBABNAIOTCS B TIPHKa3e (pacnopskeHun) padoToaaresst U J0BOIATCH
no ceefeHus paborHuka. Jlomyckaercss OTHOBPEMEHHOE NMpPUMEHEHHEe HEeCKOIbKHX BHJIOB

MOOLUPEHHH.

VII. OraenbHble BONPOCH TPYAOBOH AUCIUILUTHHEI H
BHYTpPEHHEro TPYIOBOIr0 PACIIOPSIKA

|. Pabotnuku LleHTpa npH HCHIOMHEHUM [IO/DKHOCTHBIX OOsA3aHHOCTEH IOMMKHBI
PYKOBOACTBOBATLCA HOPMAMHU 1€JI0BOH 3THKH.

2. 3anmpemiaetcs B pabouee Bpems 3aHMMAaTbCs JelaMH, HE OTHOCHIIUMMCS K
JOJKHOCTHBIM 00A3aHHOCTAM pabOTHHKA.

3. PykoBoauTenu CTPYKTYPHBIX noapasneneHu# llenTpa obecrneunBatoT KOHTPOJb 3a
cobaonennem pabotHukamu llenTpa nactosmmx [IpaBun, opraHu3ylOT yHeT M KOHTPOIb
3a BeIMOJHEHHeM paboTHHKamH LieHTpa pekrma paboThl H BpeMeHH OTIbIXA.

PykoBoauTenu cTpYKTYpPHBIX noapasaeneHuit llenrpa Ha3HayarOT OTBETCTBEHHOTO 3a
BeJieHHe Tadens ydera pabodyero BpeMeHH M3 uucia pabOTHHKOB, BO3INABIAEMOrO HMH
noapasjienenus. Tabens yuera paGouero BpeMeHH, TMOMIHCAHHBI PYKOBOIHTENEM
CTpyKTypHOro mnoxpazneneHus llentpa, a0 13-ro uw 25-ro uucna Kaxkzaoro Mecsia
npeacrapnserca B byxranteputo llentpa. B cimywae wu3MenHeHuii B yuere pabouero

BPEMCHH NOCJC YKa3aHHOTO CPpOKa — IMpelCTaBHTh JOMOJHUTENbHBIH Tabels B TeueHue |




PAdOUero HA CO AHS HACTYILTEHHS H3MEHEHHUI.

4. HaxoxzaeHue paboTHHKOB Llentpa B cyxeGHBIX mOMermeHusX A5 BBIIIOTHEHUS
ONEPaTHBHBIX 3alaHUH 110 MOpPYYeHHIO HEIIOCPEACTBEHHOTO PYKOBOMTENIS A0MYCKAETCA B
m060e BpeMsi CYTOK ¢ COracoBaHus JIMPEKTOpA.

5. B cnyxeGubIX OMeleHusx Llentpa ycranasmupaercs CJICAYIOIINHA MPOITYCKHOI
peKHM:

a) B pabo4ne IHU OCyLIecTBIseTCS MPOITYCK:

0e3 orpaHuyueHus BpeMeHu — anpektopa Llentpa, 3amectureneii Aupekropa llentpa,
I71aBHOTIO OyXranTepa, Ha4anbHUKOB OTIENOB LlenTpa;

¢ 7 1o 20 uacos - Bcex pabOTHHKOB LlenTpa;

0) B nepaGouee Bpems, B BEIXOmHBIE W Hepabouné npasnHUYHBIE AHK NpoOXoI B
Ca1yAeOHbIe MOMeNeHHs paBGoOTHHKOB LlenTpa mis BBINONHEHHSA ONEPaTHBHBIX 33TaHU 110
HOPYYCHHIO HEIIOCPEACTBEHHOIO PYKOBOIHTENS H ¢ COrIacoBaHus JHPeKTOpa.

6. Ilpn yBOnbHeHHH pabothuk Ilentpa o6s3an  cmars OTBETCTBEHHOMY 3a
MaTepHaTbHO-TEXHHYECKOE  obecrneyeHue, [IDEAOCTABIICHHOE €MY B MNONb30BaAHHE

HMYILECTBO.

VIIL. [Nopsinok omtare: Tpyna
1. 3apaborHas nmara BeimmauymBaercs paborhukam Ilertpa 5-r0 W 19-ro umesa
KakZ10ro Mecdua.
2. lopsnok BeiinaTel 3apaoTHok [I1aThl, MaTepHATbHON MOMOLIH ¥ [TPEMHPOBAHUSA
PabOTHHKOB, OMpPEAENACTCS  MONOKEHHEeM 00 omnare Tpyma paborHuKoB LlenTpa,

[TOTOKECHHEM O IPEMHUPOBAHHH paﬁOTHHKOB L[eHija H KOJLIEKTHBHBIM AJ0TrOBOpOM.

IX. Conepxanue cnyxeGHBIX MoMeleHHiT
I. PaGoTuuku Llentpa HECYT MEpCOHAINbHYI0 OTBETCTBEHHOCTH 34 cozepKaHHe
CyeOHBIX MOMEIIEH I H cOBm0aeHH e TIpaBHII OKapHOH GesonacHoCTH. PykoBomuTenu

CTPYKTYPHBIX  nofpasfenienuit IleHTpa ocyluecTBasioT KOHTPO/Ib 3a COmepKaHHeM




CTyKeOHBIX T[OMELIEHUH, B TOM uHciae 3a cobiarojeHHeM TpeGOBaHMH NOKapHOI
OezonacHocti. OOMHA KOHTPOIk 32 cobmoienneM TpeboBanuil noxapHol GesonacHoCTH
ocywmecTsaser aupexrop Llentpa.

2. YcraHoBka MeOenn M 000OpYIOBAHUA, MX 3aMeHa MM YIaleHHE M3 CIyKeOHBIX
noMeweHui LleHTpa NpoU3BOIUTCA 3aBE/IYIOLIHM X03AHCTBOM M0 KOHTPOIEM JHPEKTOPA
Llentpa.

3. Tlo oxkonuanun paboyero [pHs ciyxebHAas AOKYMEHTaUMs, HMeHOIas
KOH(HASHIMATEHEIA XapakTep, J0JKHA HaXOAMThCA HA XPaHEHHH B 3aKpHITEIX cefidax
(METaNIMYECKHX 1Kadax ), KOTOpbie MPH HEOOXOIMMOCTH ONle4aThiBaloTes. OTKIIOUA0TCS
OprrexHuka, jpyroe oOopyjaoBaHHe M NpUOOpPbl, 3aKPeIBalOTCH OKHA (hpamyrn),
BBIKJTFOYAKOTCA PAHO, OCBEILEHHE, 3aKpbIBaeTCA Ha K04 cliyxeGHOe moMenIeHHe.

4. B nepaGouee Bpems, a Tak)ke B BBIXOAHbIE H Hepabouwe MpasIHWYHLIE JHH BCE

LZA!'!}"}I{E()'HI:.IE MOMEeIeHHs 10/TKHBI ObITh 3aKPBbITHL.

X. 3aK/II0UHTEIbHBIE TTOI0KEHUS
1. Ilpu noctynnennn Ha paboty B LleHTp crienuanuct no xaapam o0si3aH 03HAKOMHTD
11021 pocnuch paboTHUKA ¢ HacTOsAIMMH [TpaBriamu.
2. Hapywenue Hactosinx IpaBun siBnsercs HapyllueHHeM TPYA0BOM IMCLUHMILUIMHLL U
Blle4eT 3a cOOOH NpHMEHEHHE B OTHOLUEHHH BHHOBHBIX JIHL MEpP JUCLHMILTMHAPHOIO

BO3/IHCTBHS B COOTBETCTBHH C 3aKOHO1aTe15CTBOM Poccuiickoii G)G,Z[G}JH.U.H H.




MHWHHUCTEPCTBO TPYIA H COHLHDFI 3AILUTBI HACEJIEHMA
PA3AHCKOM OBJIACTHU

i'OC:}"ZEAPCTBEHHOE BIOKETHOE YYPEKJIEHHE
PSI3AHCKOM OBJIACTH «KOMIIJIEKCHBIA LIEHTP COLIMAJIBHOT' O
OBCJIYKUBAHUS HACEJIEHUS I'OPOJIA PSI3AHBb»

IMMPUKA3
|3 auBapsa 2023 1, Ne 13/1-u

r. Pg3adn

O0 yrBepAIeHHH NPABHJ BHYTPEHHEr0 TPY10BOro pacnopsika

B B3y ¢ HeoOXOAMMOCTBK) pPeryJHpOBaHHA BONPOCOB, CBA3AHHBIX
¢ oprannzauneil padbotsl corpyanukos ['bY PO «KomrmiekcHbli LEHTP COLHATbHOIO
o0cayKnBaHus HaceTeHUs ropoja Pa3aney,

[TPUKA3BIBAIO:
|, Vreepants [lpaBuna BHyTpeHHero TpyaoBoro pacnopsanka IBY PO
«« KOMIUIEKCHBIH LEHTP COLManbHOro 00CIyKMBaHHA HaceleHUs ropoaa Pasanby
B HOBOI pe/IaKLli{ U BBECTH HX B JIeHCTBHE C 13.01.2023r.

2. IlpaBuna BHyTpeHHero TpyaoBoro pacmopaaka ot 25.04.2013r npusHats
yTpaTuBiIuMH cuity ¢ 13.01.2023r.

3, Hauanbuuky ornena kaaposodl paboTel W jaenompoussoacTsa TpuummHoid FLA.
03HAKOMUTL ¢ [lpaBunaMu BHYTPEHHEro TPyJA0BOIO PACHOpsAKa B HOBOH pelakliy
peex corpyaHuko ['BY PO «KoMmmiekcHsll HEHTP COLMATBHOTO OOCTYKHBaHM:
HaceleHus ropoja Pa3aHb» B COOTBETCTBUH C MIPHIIOIKEHHEM K HACTOSILLEMY MpHKasy.
4. KoHTpo:Ib 38 HCIIOJHEHHEM HACTOSIIEro MpHKa3a OCTaBIAK 3a CO0oi.

upexTop T.C. banaypxuxa




